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The rules and procedures in force where people are at work
may require the person responsible for this equipment to

carry out a specific risk assessment.

H

Manual Winch

It is important to read this entire leaflet
BEFORE using the Manual Winch

1. Plan your work and think ahead to make sure you will
always be working safely.

2. Lifting or pulling any load is hazardous. Make sure you
always work safely.

3. You must not use this manual winch to lift people.

4. This manual winch is designed for lifting or pulling material only, within its safe working
load (SWL).

5. The action of this winch can cause injury or damage if not used in a careful and
controlled way.

6. If you have not used a manual winch before, familiarise yourself with the equipment
before you start work.

7. You will need as a minimum the following items of personal protective equipment:
helmet – EN397 or BS5240; gloves.

8. This winch must not be used by minors, or by anyone under the influence of drugs or
alcohol.

9. This winch is designed for operation by an able bodied adult. Anyone with either
temporary or permanent disability must seek expert advice before using it.

Please keep this leaflet safely as it may be required for future reference
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WORKAREA
1.Makesurethatyourworkareaisclear

andsafeandthatno-oneisneartoyou
orcoulddistractyou.

2.Protectotherpeoplefromdanger.
Warnotherstokeepaway,putup
barriersorwarningsigns.

PULLING
1.Makesurethatyoufastenthewinchto

asecureanchorpointthatwillbe
capableofwithstandingtheforcethat
willbeexerted.

2.Donotallowanyonetostandwithin
theimmediateareaofthewinchand
cable.

LIFTING
1.Makesurethattheoverheadsupport

towhichyoufastenthewinchisstrong
enoughtosupporttheweightofthe
winchandtheload.

2.Takecarewhenliftingthewinchinto
positionreadyforuse.Getsome
assistanceifitisdifficult.

3.Donotallowanyonetostandundera
load.

OPERATORS
1.Thefollowingitemsofpersonal

protectiveequipment(ppe)arethe
minimumthatshouldbeworn
wheneveryouusethismanualwinch.
Particularjobsorenvironmentsmay
requireahigherlevelofprotection.

2.Youmustwearahelmet(EN397or
BS5240)ifyouareliftingloadsabove
headheightwiththiswinch.

3.Wearstronggloves.

4.Anybodywhoisworkingneartoyou
willalsoneedtowearappropriate
personalprotectiveequipment.

MANUALWINCH
1.Checkyourmanualwinchand

attachments.Ifanythingisfound
damaged,donotusethewinch–
contactthehirecompany.

2.Checkcarefullythatthewirewinch
cableisingoodconditionwithno
knots,loops,kinksorfrayedparts.

3.DonotexceedtheSFEWorkingLoad
(SWL)markedonthewinch.

4.Testtheequipmentbeforeusewithno
loadon.Makesuretheoperatingarm
worksfreelyandthattheratchetsafety
deviceisworking.

5.Thisequipmentcanbeusedtopull
horizontallyortoliftvertically.

6.Whetherliftingorpulling,makesure
theanchorpointtowhichyoufasten
thewinchisstrongenoughto
withstandtheforcethatwillbeexerted
uponit.

7.Alwaysusethecorrectrope,wireor
chainslingtosecurelyfixtheloadto
thehookonthewinchcable.

8.Checkifyouwillneedslingsforyour
loads.Youmustnotusethewinch
cableasasling,orwrapitroundthe
load.

9.Alwaysmakesuretheload,winchand
theanchorpointareinline.Donottry
topullroundcornersbybendingthe
winchcableroundawall,postortree.

10.Keepthewinchcableawayfromsharp
corners.

11.Makesurethatyouunderstandhow
themanualwinchworksbeforeyou
starttouseit.

USINGTHEMANUALWINCH
1.Iftwopersonsareworkingasateam,

eachmustbeawareofthepotential
hazards,tohimselfandtheother
person,whileusingthiswinch.

2.Wearyourgloves,andyourhelmetif
liftingitems.

3.Checkthewincheachdaybeforeyou
useit.

4.Makesureyouonlyfastenthewinchto
ananchorpointthatisstrongenough
towithstandtheforcethatwillbe
exerteduponit.

5.Donottrytooperatethetensioning
andreleaseleversatthesametime.

6.Keepyourhandsclearofallparts
undertension.

7.Makesurethateachloadissecure.

8.Donotleavetheequipmentunder
tension,releaseitassoonasitissafe
todoso.

9.Whenliftingorloweringdonotallow
anyonetostandunderthewinchora
load.

10.Donotleaveanyloadunattended
whileitisliftedofftheground.

11.Donotleavealoadsuspended
needlessly.Liftitorloweritandoff
loadit.

12.Donotallowloadstospinwhilelifting
orlowering:youcoulddamagethe
equipment.

13.Keephandsclearwhileliftingor
lowering–theycouldbecometrapped
betweentheloadandanyprojecting
fixture.

14.Stopworkandmakeeverythingsafeif
someoneapproachesyou.

15.Whenyouhavefinishedwork,remove
thewirecablefromthewinchandcoil
ittidilyonitsreel–donotallowitto
kinkortwist.

16.Alwaysputthewinchsafelyand
securelyawayafteryoufinishwork
eachday.Donotleaveitlyingaround
whereitmaygetstolenordamaged.

17.Ifyourequipmentdoesnotwork
properly,donotattempttorepairit.
Contactthehirecompany.

BeforeStartingWork...
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